Y.A.GOVT.DEGREE COLLEGE FOR WOMEN, CHIRALA

2017-18 Soft Skills Training

Report on Soft Skills for the year 2017-18

3 months training programme in soft skills was organized by Jawahar Knowledge Centre of this College. It was

intended for B.A., B.Com and B Sc final year students. It was conducted in 3 batches during the academic year 2017-

2018.

BATCH NO DURATION NO OF STUDENTS
ATTENDED
I 25.04.2017 to 31.07.2017 72
Il 01.08.2017 to 30.11.2017 43
i 1.12.2017 to 28.2.2018 37

The following topics were covered in the training programme.

Know Yourself

SWOT Analysis

Goal Setting

Positive Attitude

Body Language

Interpersonal Skills

Time Management
Presentation Skills

Just a Minute (JAM) Activities
Team Dynamics

Group Discussion

Etiquette of Telephone e-mail and
SMS

Interview Skills

Preparation for Examinations

The following resource persons Sri A.V.Ramana Rao & Sri K.Chandrasekhara Rao — Lecturer in English Conducted the
training programme.

Certificates were issued to all the participants after the completion of each batch programme.

The candidates found the training very useful for studies and future career.
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Y.A. GOVT. DEGREE COLLEGE FOR WOMEN, CHIRALA, PRAKASAM (DIST.)

Dr. CH. RAMANAMMA Sri K.ChandraSekhara Rao
M.Ze., M.Fhil., Ph.D. JHC Coordinator
Principal
Office & Fax : 08594 - 234372
Principal © 0BS54 - 232204
E-Mail Id | gefewchirgla@amail gom, chirals g framail com
CHIRALA,
D: 01-03-2017.
CIRCULAR

All the students of final vear Arts, Science and Commerce courses are
hereby informed that they have to attend JKC Training classes everyday from 9
am. — 12.00 pm. as summer batch from 25.4.2017, This training includes
Communication & Soft skills, Analytical & Computer Skills for three months.
Henee all the lecturers of the departments History, Economics, Polifieal Science,
Mathematics, Physics, Chemistry, Computers, Botany, Zoologv and
Micrabiology and Commerce are hereby instructed 1o encourage the students for
attending JKC classes, This waining is very usetul w them for compertitive
examinations.
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Y.A.GOVT.DEGREE COLLEGE FOR WOMEN, CHIRALA
2017-18 Soft Skills Training

JKC Curriculum

1 Communication Skill 60 hrs

30 hrs - Soft Skills

2 Soft Skill 10 hrs - Ethical Values
3 Analytical Skill 60 hrs
4 Computer SKill 60 hrs
5 General Awareness 30 hrs
Total 250 hrs

(The duration of the training is 3 months/90 Days)

Soft Skills Syllabus:

Soft Skills : An Overview
Know Yourself

SWOT Analysis

Goal Setting

Positive Attitude

Body Language

Interpersonal Skills

Time Management
Presentation Skills

Just a Minute (JAM) Activities
Team Dynamics

Group Discussion

Etiquette of Telephone e-mail and SMS
Interview Skills

Preparation for Examinations

Soft skills training class on 3.5.2017
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Y.A.GOVT.DEGREE COLLEGE FOR WOMEN, CHIRALA
2017-18 Soft Skills Training

Certificate

This is to certify that

Mr. m_&é‘m’m._____
r. / Miss. st

Dlo, Sfo, Syimiva fa Rae  With JKC 1D No.21S€ 43 kebalehll 3015484

has successfully completed the 400 hours Jawahar Knowledge Centre Training Program in

Communication & Soft SKills, Analytical SKills and Technical SKills
YA. Govt. Degree College of Women, CHIRALA.

at

Sfrom -9- 2013 4 30.(1.2013 .

(Pn'nczp&a JIKC

Govt. Degree College

JKC Coordinator
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Y.A. GOVT. DEGREE COLLEGE FOR WOMEN, CHIRALA, PRAKASAM (DIST.)

Dr. CH. RAMANAMMA Sri K.ChandraSekhara Rao
M.Sc., M.Phil,, Ph.D. JKC Coordinator
Principal
Office & Fax : 08594 - 234372
Principal © 08594 - 232204
E-Mail Id . gdcwchirala@gmail com, chirala jkc@gmail.com
CHIRALA,

Dt: 25-08-2017.
CIRCULAR

All the students of final year Arts, Science and Commerce courses are
hereby informed that they have to attend JKC Training classes everyday from
9 a.m.—10.00 a.m. and 4 p.m.- 6 p.m. as |l batch from 01.09.2017. This training
includes Communication & Soft skills, Analytical & Computer Skills for three
months. Hence all the lecturers of the departments History, Economics,
Political Science, Mathematics, Physics, Chemistry, Computers, Botany,
Zoology and Microbiology' and Commerce are hereby instructed to not to
prevent the students from attending JKC classes. This training is very useful
to them for competitive examinations.
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)

Soft skills class by Sri K.Chandrasekhara Rao,Lecturer in English on 7.8.2017
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Certificate
This is to certify that
r. / Miss_ P Drelya jae
Db, s/o,_Lrimivata Aaa Wit JKC 1D 7021664 1R€201S haleh T

1301598
has successfully completed the 400 hours Jawahar Knowledge Centre Training Program in

Communication ¢ Soft SKills, Analytical SKills and Technical SKills
Y A. Govt. Degree College of Women, CHIRALA.

at

from 1-9-301% o 36:1-2013 -

G-a_Le)

Principal I Chairman JKC
Govt. Degree College

e

JKC Coordinator
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Y.A. GOVT. DEGREE COLLEGE FOR WOMEN, CHIRALA, PRAKASAM (DIST.)

Dr. CH. RAMANAMMA Sri K.ChandraSekhara Rao
M.Sc., M.Phil., Ph.D. JKC Coordinator
Principal
Office & Fax : 08594 - 234372
Principal 08594 - 232204
E-Mail Id . gdewchirala@gmail.com, chirala.jkc@gmail.com
CHIRALA,

Dt: 20-11-2017.
CIRCULAR

All the students of final year Arts, Science and Commerce courses are
hereby informed that they have to attend JKC Training classes everyday from 9
am. - 10.00 am. and 4 p.m.- 6 p.m. as III batch from 01.12.2017. This training
includes Communication & Soft skills, Analytical & Computer Skills for three
months. Hence all the lecturers of the departments History, Economics, Political
Science, Mathematics, Physics, Chemistry, Computers, Botany, Zoology and
Microbiology and Commerce are hereby instructed to not to prevent the students
from attending JKC classes. This training is very useful to them for competitive

examinations. M
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Teaching Soft Skills by Sri M.Ratnakar, Softskills trainer on 14.12.2027
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Certificate

This is to certify that

Mr. / Mi.
r./ ISSAB;A‘-M’_&——”R

Do, /o, SyimivaSa Rae Wil JKC 1D No.21S€p I kebatchl F0I1T48Y

has successfully completed the 400 hours Jawahar Knowledge Centre Training Program in

Communication ¢ Soft SKills, Analytical SKills and Technical SKills

at YA Govt. Degree College of Women, CHIRALA.

from 1.9-2@1F o 30.(1.20)F -

(Prinap&a' ,C

Govt. Degree College

JKC Coordinator

Certificate

This is to certify that

Mr. / Miss_Pr Dmelva ja
Db, Sjo,_Sriwmivata Aaa Wit JKC 1D 1021664 iRe201Y halch T

1301598
has successfully completed the 400 hours Jawahar Knowledge Centre Training Program in
Communication & Soft Skills, Analytical SKills and Technical SKills

Y. A. Govt. Degree College of Women, CHIRALA.

at

from 1-9-301% o 36.0-3003 -

ba_Le

Principal & Chairman JKC
Govt. Degree College

S

2

JKC Coordinator




